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1. O01mue moI0KeHus

1.1. Hacrosiuee [TonoxxeHnue o nopsiike pacCMOTpEHUs OOpaIlleHni IpakaaH B aIMUHUCTPALIUIO
MYHUIIUIAILHOTO OF0KETHOTO JOMIKOIBHOTO 00pa30BaTeIbHOTO YUpekaeHus «Jlerckuii can
Ne31 r.JlennHoropcka» MyHULIMIAIBHOTO 00pa3oBaHus «JIEeHHHOrOPCKUIM MyHULIMIIAJIbHBIN
pation» Pecniy6nuku Tatapcran (nanee — JI0Y) pazpaborano B cooTBeTcTBUU ¢ DenepaibHbIM
3akoHOM 0T 02.05.2006 Ne 59-®3 «O nopsiake paccMoTpeHHst oOpaleHuii rpaxxaan Poccuiickoit
Denepanun».

[TonosxeHneM peryaupyroTcs IpaBOOTHOLIEHMS, CBA3aHHBIE C pealn3alueil rpakjanHiHoM PO
3akperieHHoro 3a HUM Koncturymueit PO npasa oOpaiiieHust B opraHbl MECTHOTO
caMOYTIpaBJIeHUs], yCTaHABIMBAETCS MOPSAIOK PACCMOTPEHMsI 0OpallleHU Irpak/JjaH B
aagmunuctpanuio JJ0VY.

1.2. Opranuzanus paboTsl ¢ 0OpalleHUusIMH Ipax/iaH B agmuHucTpanuio JJOY Benercs B
cootBercTBuU ¢ Koncturynueit PO, denepanpabim 3akoHom ot 06.10.2003 1. Ne 131-03 «O6
OOIIMX MPUHLIKIIAX OPTaHU3AIMHM MECTHOTO camoytpanieHus B PO, «DenepanbHbIM 3aKOHOM OT
02.02.06 T. Ne 56-@3 «O mopsike paccMoTperust oopaniennii rpaxaad POy, Ycerasom JI0Y u
HacTtoAmuM Ilonoxxenuem.

1.3. YcranosnenHsiit HactosiiuM [lonoskeHnemM nopsaoK paccMOTpEHMs 0OpallleHUi rpakaaH
pacrpocTpaHsieTcs Ha Bce 0OpalleHus Tpak/aH, 3a UCKJIIOUeHHEeM O0palleHuid, KOTOpbIe
MOJIJIEXKAT PACCMOTPEHUIO B MHOM TOPSI/IKE, YCTAHOBICHHOM (eiepatbHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMHU M MHBIMU (heiepaibHbIMU 3aKOHAMH, a TAKXKE THCEM,
MCIIOJTHEHHBIX HAa OQUIIMANIbHBIX OJIaHKaX yUpexXIAeHHM, OpraHu3aiuil, mpearnpusaTHii,
MOJINUCAHHBIX UX PYKOBOAUTEISMH, YIIOJTHOMOYEHHBIMH Ha TO JIMLIAMH, KOTOPBIE
paccMaTpUBAIOTCS B OPSAJKE, YCTAHOBIEHHOM JUIsl O0IIEeN KOPPECTIOHIEHIIUY.

1.4. YcranosneHHbIH HacToAmMM [TonoxkeHreM NOPSIIOK pacCMOTPEHHs 0OpallieHu rpaxiaH
pacnpocTpaHseTcsl Ha IPaBOOTHOIIEHUS, CBsI3aHHBIE C pACCMOTPEHUEM OOpalleHui
MHOCTPAHHBIX IPaX/IaH U JIMI O€3 rpaXk/1aHCTBa, 32 UCKIIIOUYCHUEM CITy4aeB, YCTaHOBJIECHHBIX
MeXIyHapOAHBIM 10oroBopoM Poccuiickoit @enepannu uin GpenepaibHbIM 3aKOHOM.



1.5. IIpu paccMoTpeHNH 0OpaleHNs HE JOITYCKASTCs pasrialleHnue CBEICHUM, COEPKAIINXCS B
oOpallleHNH, a TaKXKe CBEJACHUH, KaCAIOLIMXCsl YaCTHOM KU3HU IPakAaHuHA, O€3 €ro Corjiacus.
He siBiisieTcst pasrnamieHueM CBEICHUH, colepKaluxcs B 00palieHnu, HalpaBiIeHue
HNUCbMEHHOT0 0OpalleHHsl B TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBICHUS WIH
JOJKHOCTHOMY JIMILY, B KOMIETEHIIUIO KOTOPBIX BXOJAUT pEIlIeHUE MOCTABICHHBIX B OOpallieHne
BOIIPOCOB.
1.6. Anmunuctparus JIOY cucremaTHuecku aHaau3upyeT U 0060011aeT oOpaieHus rpaxkiaH,
coJiepKalecs B HUIX KPUTUYECKHE 3aMeYaHusl, C 1IeJIbI0 CBOEBPEMEHHOT'O BBISIBIICHUS U
yCTpaHEHUS PUYKH, TOPOXKIAIOIIUX HAPYIICHHE IPAaB U OXPaHIEMbIX 3aKOHOM HHTEPECOB
IpaXkJaH.

2. IIpaBo rpa:xaaH Ha o0pamieHue
2.1. I'paxxjaHe UMEIOT MPAaBO OOPAIATHCS JIMYHO, B YCTAHOBICHHOH (opMe, a Takxke
HaNpaBJIATh UHIWBUAYAJIbHBIE U KOJUIEKTUBHBIC TMCbMEHHBIE 0OpaIIeHUs B aIMUHHUCTPALIUIO
JOY mubo q0IDKHOCTHBIM JIMIIAM.
2.2. T'paxxaane peaqm3yioT MpaBo Ha OOpaleHNue CBOOOTHO U JOOPOBOJIBHO, HE HAPYIIIas IpaB 1
CBOOO/IbI APYTUX JIMILI.
2.3. ®opma oOpallieHus TpaXk1laHaMu BbIOMpaeTcs caMOCTOSTENbHO.
2.4. PaccmoTpenue oOpallieH!i rpaxk/iaH OCyIIECTBIIsIeTCs] OeCIIaTHO.
2.5. Ilpu paccmotpenun obpameHus B axMuHuctpauuto 10OV rpaxxgaHuH nMeeT npaso:
- [IpencraBisTh JOMOIHUTENbHBIC TOKYMEHTBI U MaTepHuallbl, JINO0 o0palaTses ¢ mpock0oil 06
UX UCTPEOOBAHHU.
- 3HAKOMUTbCS € IOKYMEHTaMM U MaTepHuajIaMy, KaCatoLIUMHKCS pacCMOTPEHMsI 00OpalleHus,
€CIIM 3TO HE 3aTParuBaeT Mpasa, CBOOO bl M 3aKOHHBIE HHTEPECHI IPYTUX JIUI], €CJIM B YKa3aHHBIX
JIOKYMEHTax U MaTepHajax He COJepKaTcs CBEACHUs, COCTABIIAIOLINE TOCYIapCTBEHHYIO WU
UHYIO OXpaHseMYyIo (eiepalbHBIM 3aKOHOM TaiHY.
- [TonmyyaTh NUCHMEHHBIN OTBET 110 CYILECTBY IOCTaBJIEHHBIX B 0OpallleHHe BOIIPOCOB, 3a
UCKJIIOYEHHEM CIIy4aeB, yKa3aHHbIX B I1.11.5.4, 5.8 Hactosuiero [lonoxenus yBeqomiaeHUe o
nepeajipecalluy MMCbMEHHOT'0 00pallleHus B TOCY1apCTBEHHbIE OPraHbl, OpraH MECTHOTO
CaMOYTIPaBIICHUS WM JOKHOCTHOMY JIMILY, B KOMIETEHIIUIO KOTOPHIX BXOJUT pEIICHUE
IIOCTaBJIEHHBIX B 0OpaIllEeHUH BOIIPOCOB.
- OOparmarhbcs ¢ )kano00i Ha MPUHATOE TI0 OOPAIIEHUIO pelICHUE WIH JIecTBUE (0e3/1eiCTBHE),
a TaKk)Ke ¢ 3asBJICHUEM O MPEKpAIEHUH pacCMOTPEHUs O0paIeHHUS.

3. TpeGoBaHusi K NMCbMEHHOMY 00palIeHUI0
3.1. B nucbMeHHOM OOpallleH!H rpaKaaH B 00s13aTEIbHOM MOPSAKE YKa3bIBa€TCs HAUMEHOBAHUE
aJIMUHUCTpAIMH, INO0 paMUIHsl, UMsl, OTYECTBO COOTBETCTBYIOLIETO JOKHOCTHOTO JIMIIA HITH
€ro J0JDKHOCTH B aaMuHucTparnuu JJOVY, a Takke cBot0 GpamMuiInio, UMs, OTYECTBO, TOUTOBBII
ajipec, 0 KOTOPOMY JI0JKEH OBITh HAIlpaBlieH OTBET, YBEJOMIIEHHUE Mepeaipecaliui 00palieHus,
U3JIaraeT CyTh MPEJIOKEHUS, 3asBICHHSI UITH 5KaJ00bl, CTAaBUT JIMYHYIO MOJIUCH U JIATy.
3.2. B ciyuae He0OXOMMOCTH B IOJATBEP:K/IEHHE CBOUX JIOBOJIOB I'PAKIaHUH 10 MMCbMEHHOMY
oOpallleHuIo MpuiaraeT JOKYMEHThI U MaTepuabl JM00 UX KOMUM, KHUKKHA U OPUTHHAJIBI MHBIX
JIOKYMEHTOB, TPUJIO’KEHHBIE K 00pallleHUsIM, BO3BPALIAIOTCS 3assBUTEIISIM IO UX ITPOChOe.
3.3. O6pamenue, nocrynusuiee B AqmuHuctpanuio JI0Y no nHGpopMaoHHbIM cucTEMamM
00I111er0 NOJIb30BAHUS, MTOAJTIEKUT PACCMOTPEHHIO B MOPSAKE, YCTAHOBICHHOM HACTOSIIMM
ITonoxenunem.
3.4. I'pa>kiaHuH HAIpaBIIsieT CBOE MUChbMEHHOE 00pallleHne HeOCPEACTBEHHO Ha UMs
3aBeayromen [JOY nnm ero 3amectureneil, B KOMIIETEHIIMM KOTOPBIX BXOJIUT pELIEHUE
MIOCTaBJIEHHBIX B 00OpaIlieHUH BOTIPOCOB.
3.5. [luceMenHOe oOparieHne MoAIeKUT 003aTeIbHON pEerucTpaluy B TeUEHUE TPEX JHEN ¢
MOMeEHTa noctyrieHus. Bee nocrynaromue B agmuauctpanuio JJOY nuceMeHHble 0OpaliieHus
rpaXkaaH NPUHUMAIOTCS, YIUTHIBAIOTCS, PETUCTPUPYIOTCA. PerncrpaiioHHbli HHAEKC



oOpaieHus TpaXk/IaH yKa3bIBAeTCs B MMCBMEHHOM OOpAaIEHUH, KOTOPBIA CTABUTCS B HIKHEM
IIPaBOM YIUIy IEPBOTO JIKCTA.

3.6. IluceMa rpaxkjan ¢ HOMETKOM «JIMYHOY TOCIIe TPOUTEHHUS aJ[pecaToM, B cliydae, eCiiu B HUX
CTaBSITCS BOIPOCHI, TpeOytolue oulnaIbHbIX OTBETOB, IEPEIal0TCs HAa PETUCTPALIUIO B
YCTaHOBJICHHOM TOPSIIKE.

3.7. [luceMeHHOE OOpalieHue, coaepsKaIiee BOMPOChl, PeIIEHUE KOTOPBIX HE BXOJUT B
KOMIIeTeHIIMI0 aaMuHucTpauu JJOY, nouiexxur nepechlike B TEUEHUE CEMH JTHEH CO JTHS
PErUCTpalluy B COOTBETCTBYIOLIMK OPraH UM COOTBETCTBYIOIEMY AOKHOCTHOMY JIUILY, B
KOMIIETCHITHIO KOTOPOT'O BXOJUT PEIICHUE MTOCTABICHHBIX B 00OpAIlIEHUH BOIIPOCOB, C
YBEIOMJICHHEM Ipa)KIaHUHA O Tepeajpecaliii ero 00paIieHus, 3a UCKII0YEHHEeM cyyJas,
YKa3aHHOTO B IL.II. 5.4, 5.8 HacToswero Ilonoxenus.

3.8. 3anperniaercsa HaPaBIIATD KaJIOObI TPakJIaH HA PACCMOTPEHUE TEM JIOJKHOCTHBIM JIMLAM
anpvuaucTpanun {0V, pemenue wim neiicteue (6e3aeicTBHE) KOTOPBIX 00KamyeTcs.

4. PaccMoTpenue o0paleHuii rpaskiaH, NOAroTOBKa 0TBETOB
4.1. O6pamenue, nocrynupiiee 3aBeaytonieit JJOY, moaiexxur 00s13areIbHOMY PaCCMOTPEHHIO.
4.2. Y4er, perucTparnus, X0/ pacCCMOTPEHHSI 00paIeHus TPa)1aH OCYIIECTBIISIOTCS
3aBeJlyIolIel ¢ 3aHECEHUEM B JKypHaJI U KapTOUKY JIMYHOTO MpHEMa.
4.3. 3aBenyromias JJOVY:
- obecrieunBaeT 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 00pallleHus, B
cirydae HeOOXOJMMOCTH — U C Y9aCTHEM I'pakJaHIHA, HAIPABUBILETO 0OpaIlleHue;
- 3ampanBaeT HeoOXOIMMBIE IS PACCMOTPEHUS 0OpaIIeHUs TOKYMEHTHI U MaTepHUabl B
JPYTUX OpraHax W'y Ipyrux MpeANnpUsSTHI U OpraHu3anuil ropoja, 3a UCKIIOUYEHUEM CY/I0B,
OpraHoOB JIO3HAHUS U OPTaHOB MPEIBAPUTEILHOTO CIIEACTBHS;
- IPUHUMAET MEPHI, HalpaBJICHHbIE HA BOCCTAHOBIICHHE WM 3aIIUTY HAPYIIEHHBIX MTPaB, CBOOO/]
Y 3aKOHHBIX MHTEPECOB IPaXKTAHUHA;
- Ja€T MUCbMEHHBIE OTBETHI 110 CYILECTBY IIOCTaBJICHHBIX B 00paIlleHUH BOIIPOCOB;
- YBEAOMJISIET FPpaKJaHIHA O HAMPABJICHUH €ro 00palleHus: Ha pacCCMOTPEHUE B IPYroil opraH
WIH IpYTUe NpeaNpUsaTHs U OpraHU3aluy ToOpoia B COOTBETCTBUU C UX KOMIIETEHIIUEH.
4.4. YupexaeHus, NpeAnpusTAS U OpraHu3aliy Topoja 1o HalpaBICHHOMY B YCTaHOBJICHHOM
nopsike 3arnpocy 3aseaymoueit JIOY, paccMmarpuBaromiero odparienue, o0g3aHbl B TeueHue 15
JTHEeW MpeoCTaBIIATh TOKYMEHTBI M MaTepHalibl, HEOOXOAUMBIE JJIsl pACCMOTPEHUS 0OpaIleHus
3a UCKJIIOUEHUEM JIOKYMEHTOB U MaTepUalOB, B KOTOPBIX COJAEPIKATCS CBEJIEHNUS, COCTaBIISIOIINIE
rOCyJapCTBEHHYIO HIIM OXpaHsAeMYyI0 (eiepabHbIM 3aKOHOM TaifHY, U JUI1 KOTOPBIX YCTaHOBJIEH
0COOBIN TOPSAZOK MPEAOCTABICHHUS.
4.5. OtBeTsl Ha OOpaleHHs IpaXkJiaH, IpUCIaHHble Ha uMs 3aBeaytomeit JIOY, rorossres Ha
OylaHKe yupexJIeHHs 3a OANKCHIo 3aBeaytomen [IOY u peructpupyrorcs B sKypHae.
4.6. OTBETHI IOJKHBI COJIEPKaTh KOHKPETHYIO U YETKYIO MH(OPMAIHIO 110 BCEM BOIIpOCaM,
MIOCTaBJIEHHBIM B 00pallleHnH rpaxaad. Eciu 3asBUTENIO 1aH OTBET B YCTHOU (hopme, TO B
MaTtepHaax, IpUIOKEHHBIX K 00palleH o, JOKHO ObITh 3TO yka3aHo. Eciu naercs
MIPOMEXKYTOUHBIM OTBET, TO YKa3bIBAETCA CPOK OKOHYATEIHHOTO PEIICHUS TOCTaBIEHHOTO
Bonpoca. OTBETHI, TOATOTOBJICHHBIE HA OCHOBAHUHU IIPABOBBIX IOKYMEHTOB, JOJKHBI COAECPKATh
PEKBHU3UTHI ATUX JOKYMEHTOB C YKa3aHHWEM JaThl 1 HaUMeHOBaHUS. OTBET Ha KOJJIEKTUBHOE
oOpalieHre OTIpaBisieTcss Ha UMs TIEpBOTO MOIMUCABIIETO €0 JIULA, €CIIU B TUCbME He
OTOBOPEHO KOHKPETHOE JIMII0, KOMY Ha/JIeXKUT JaTh 0TBET. OTBET Ha oOpallieHue, MoCTyMHBIIee
B Anmunuctpanmio JI0Y no nHGOpMalMOHHBIM CUCTEMaM OOILEro MOJIb30BaHuUs, HallPaBJseTcs
0 TIOYTOBOMY a/IpeCy, YKa3aHHOMY B 0OpallleHuH.
4.7. O6pareHus rpakaaH Mocjie UX pacCMOTPEHHUs UCTIOHUTENSIMU BO3BPAILIAIOTCS CO BCEMHU
OTHOCSIIIMMHMCS K HUM MaTepuanamu 3aseayroueit JIOY, koTopslil popmupyer aena, B ToM
YHCIIe ¢ OTBETOM 3asBUTEIIO B ClIy4yae, €Clii 1aBajloCch MopyueHre nHHOPMUPOBAThH
PYKOBOJZICTBO O pe€3yJIbTaTax pacCMOTPEHUSI.
4.8. ITopsioK BU3MPOBAHUS MTOATOTOBIIEHHBIX OTBETOB HA OOpAIEHUs TPAXKAaH 3 MOANUCHIO



3aBenymomieit JIOY u ero 3amectuTeneil ycTaHaBIUBAETCS CIIEYIOITUI:

Ha BTOPOM 3K3EMIUISIPE OTBETA 3asBUTEINIO B JIEBOM HMXKHEM YTy YKa3bIBaeTcs haMUIus U
HOJIKCH UCTIOJHUTEIIS, HOMEpP €ro CIIy)keOHOTro TenedoHa, a TaKKe MPOCTABISIOTCS BU3bI
PYKOBOJUTENEH, yUaCTBOBABIIMUX B IIOANOTOBKE OTBETA, C PACIIM(PPOBKON haMHIIUii.

4.9. Ha xaxqoM 00pamieHny Iociae OKOHYATEIbHOTO PEIICHHS U €T0 UCIIOJTHEHUS JOJKHA OBITh
OoTMeTKa 00 ncnoiaHeHuu «B aenoy», nara v Ju4Has MOANUCH TOJKHOCTHOIO JIMIA, IPUHSBLIETO
910 pemienue. [Ipemnoxxenus, 3asiBIeHNUS U ’KajJ00bl, KOITMU OTBETOB Ha rpax1aH GOPMHUPYIOTCS
B JI€JI0 B COOTBETCTBHUHM C YTBEPKACHHOW HOMEHKJIATYpOH Jedl.

5. Ilopsiiok paccMOTPEeHUs OTAEJIbHBIX O0paleHu i
5.1. OGpamenus rpaxaaH, moctynusime 3aBeayomei JJOY u3 cpencts MaccoBoi
uH(pOpMaliU, pacCCMaTPUBAIOTCS B MOPSIIKE U CPOKH, TPETYCMOTPEHHbBIE HACTOSIIUM
[Tonoxenuem.
5.2. B cinyuae ecnu B TMCbMEHHOM OOpallleHuu He yKa3aHa (haMuiius TpaxkJI1aHrHa,
HalpaBUBIIErO OOpAIICHNE U TOYTOBBIHA aapec, M0 KOTOPOMY JOJDKEH ObITh HAalpaBJIeH OTBET,
OTBET Ha oOpallieHue He naetcs 3aBeayrouneit JJOY, npuHumMaeTcs perieHue o CliucaHuu
JTaHHOTO oOparmieHus «B memno».
5.3. Ecnu B yka3aHHOM OOpaIieHHH COAEepKATCS CBEICHUS O MMOATOTaBIMBAEMOM, COBEPIIIAEMOM
WA COBEPILICHHOM MPOTUBOIIPABHOM JICSHUH, a TAKXKE O JIUIIE, €r0 MOATrOTaBINBAIOIEM,
COBEpIIAIOIIEM HUJIM COBEPILUBILIEM, OOpaIeHHEe MOANEKUT HAMIPABICHUIO B OpPraH B
COOTBETCTBHUH C €T0 KOMIIETCHIIUEH.
5.4. O6paieHue, B KOTOPOM 00XKamyeTcsi cyaeOHOoe pelieHe, BO3BpaIlaeTcs IPaXIaHUHY C
pa3bICHEHUEM MOPSIKA 00KAIOBAHHS JAHHOTO CY/1eOHOTO PeICHUsI.
5.5. [Ipu noxy4eHnH MUCbMEHHOTO OOpalleHHtsl, B KOTOPOM COAEpKaTCsA HELlEH3YPHBIE,
OCKOPOUTENbHBIC BBIPAKEHHSI, YIPO3bI )KU3HH, 3J0POBBIO WIIH UMYIIECTBY JTOJKHOCTHOTO JIUIIA,
a TaK)Ke WICHOB €ro CeMbH 3aBeAyIOlasi BIpaBe OCTaBUTH OOpalieHre 0e3 0TBEeTa MO CYIIECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB U COOOIIUTH TPaXIaHUHY, HallpaBUBIIIEMY OOpalieHue, o
HEJOMYCTUMOCTH 3JI0yMIOTPEOJICHUS TPABOM.
Pemenne o cimcannu JanHOTO OOpateHus «B 1e10» u HarpaBiIeHHH COOOICHHS 3asIBUTEIIO O
HEJOMYCTUMOCTH 3JI0yNOTpeOIeHNS TPaBOM MIPUHUMAETCS U MOMUCKHIBaeTcs 3apenyrorieit JJOY
WA 3aMECTUTEIIEM.
5.6. B ciiyuae eciM TEKCT MUCbMEHHOT'O 0OpallleHus He TIOJ1aeTCsl IPOYTEHUI0, OOpalleHne He
MIOJUIEXKHUT HAIPABJICHUIO HA PACCMOTPEHUE M OTBET HAa HETO HE JaeTcsl. 3asiBUTEIIO 00 STOM
cooO11aercs, eciy ero pamMuiIMs ¥ HOYTOBBIN ajipec MoaoTcsa npoureHuo. Perenue o
CTIHMCaHUU TAHHOTO oOpaiieHus «B 1e10» u CoOOIeHNH 3asBUTEI0 TIPUHUMAIOTCS U
HOJNKMCHIBAIOTCS 3aBEYIOLIEH WM MEPBBIM 3aMECTUTETIEM.
5.7. ObpameHust rpax/iaH, MOCTYIHUBIINE OT OJHOTO U TOTO K€ JIUIA 110 OHOMY M TOMY K€
BOIIPOCY, €CIIM CO BPEMEHH I10/1a4M MIEPBOT0 00paIleH!s] UCTEK YCTAHOBJIEHHBIH HACTOSIIIUM
[TonoxeHneM CpoK pacCCMOTPEHHMSI WITH 3asIBUTENb HE COTIIACEH C MPUHSATHIM 110 €T0 00paIeHHIO
pelLlIeHreM, CYUTAIOTCsl TOBTOPHBIMU. [Ipu paboTe ¢ MOBTOPHBIMU 0OpalieHUSIMH
JIeJTOTIPOU3BOUTENH (DOPMUPYET AETIO C YK€ UMEIOIIMMUCS TOKyMEHTaMH 10 00panieHusIM
JAHHOTO 3asBUTENs. He cunTaroTcss HOBTOPHBIMU 0OpaIlleH s OHOTO U TOTO )K€ 3asBUTENS, HO
10 Pa3HBIM BOIIPOCAM, a TAK)KE MHOTOKPATHBIE — IO OJTHOMY U TOMY € BOIIPOCY B CITy4ae, €Clii
IPUYHMHBL, IO KOTOPBIM OTBET IO CYILIECTBY IMOCTABIECHHBIX B 00pAIllEeHMH BOIIPOCOB HE MOT OBITh
JIaH, B TIOCJIEAYIONIEM OBUTH YCTPaHEHBI, TPAXKIaHWH BIPaBE BHOBb HAIPaBUTh OOpaIleHne
3aBenytonieit JJOY.
5.8. B cnyuae ecnu B TMCbMEHHOM OOpallleHuH TpakJJaHuHA COAEPHKUTCS BOIIPOC, HA KOTOPBII
€My MHOTOKPaTHO JJaBaJIMCh MMCbMEHHBIE OTBETHI 110 CYILECTBY B CBSI3U C paHee
HaIpaBJICHHBIMU OOpAIICHUSIMH, U TIPH TOM B OOpaIIeHUH HE IPUBOIATCS HOBBIE JJOBOJIBI MJIH
oOcTosiTenbeTBa 3aBenyromas JJOY BrnpaBe NPUHATH pelieHrne 0 6e30CHOBATENbHOCTH
OUYEPETHOTO OOpaIIeH!s U MPEKPAIICHUH ITEPETTUCKH C TpakIaHHHOM. O TaHHOM pEIIeHHH
YBEIOMIISIETCS TPAKIaHIH, HAITPaBUBIIIHIA OOpaIieHue.



5.9. B cnyuae ecnu OTBET 1O CYIIECTBY ITOCTABICHHOTO BOIPOCA B OOpAIICHUH HE MOXKET OBbIThH
naH 0e3 pasriialieHus CBEICHHH, COCTABIIIONINX OXpaHsIeMyIo GeepaabHbIM 3aKOHOM TaiHy,
rpaXIaHUHY, HAlpaBUBIIIEMY oOpalieHue, coo0IaeTcss 0 HEBO3MOKHOCTH JJaTh OTBET 110
CYIIECTBY B CBSI3H C HEJIOIMYCTUMOCTBIO PA3IIIAlICHNs YKa3aHHBIX CBEICHUM.

6. Cpoku paccMoTpeHus1 oOpalleHuii M yBeloMJIeHH e 3asiBUTeJIeil
6.1. Obpamenus, noctynusime 3aseaytomniei JJOY, paccMaTpuBaroTcs B CpPOK J10 OJHOTO
Mecsilia CO JAHS UX PETUCTPaLMU, €CIIM UHOM CPOK (MEHBIINN) HE YCTAaHOBJIEH PYKOBOJUTEIEM
0o ero 3amectutenieM. OOpalieHusi, He TpeOyIOIIKe JOTOTHUTEIBHOTO U3YUYEHHS U IPOBEPKH,
paccmaTpuBaroTcs 6e3oraaratenbHo. O pe3yiabTaTax pacCMOTPEHUS YBEJOMIISIOTCS 3asiBUTEIH.
6.2. B HCKIIIOUNTENBHBIX CIydasiX pyKOBOJAUTEIb BIIPaBE MPOIIUTH CPOK PACCMOTPEHUS
oOpauienus He 6osee yeM 3a 30 1Hell, yBeIOMUB O NIPOJIEHUH CPOKA €r0 paCCMOTPEHMUS
rpaKIaHWHA, HalpaBUBIIEro odpaienue. [Ipoanenue cpoka oHopMIIIETCsS UCTIOTHUTEISIMU HE
MEHEee 4YeM 3a IITh JHEeH 10 UCTEYEHUs CpOKa pacCMOTPEHMsI OOpalleHHsL.

7. Opranu3zauus padoTsl 0 JUYHOMY NPUEMY I'PakKIaH

7.1. I'padux 1 mopsiiok tuyHOTO Nnpriema rpakaan B JIOY ycranaBnmuBaeTcs pyKOBOJUTEIIEM.
7.2. Ilpu IMYHOM NpHEeMe TPaKIaHUH NPeAbsBISAET JOKYMEHT, YAOCTOBEPSIIOIUI €ro TMYHOCTb.
7.3. Ilo Bompocam, HE BXOJSIITUM B KOMITETeHIIHIO 3aBeaytomiend 10V, 3asaputensim
peKoMeH1yeTcss OOpaTUTHCS B COOTBETCTBYIOIME OPraHbl, yUpeKICHUs, OpraHU3al1H.
7.4. Bo Bpems 3an1MCH HA IIPUEM 3aBEAyIOLIasl 3al0JHAET KapTOUKy JIMYHOTO puemMa
rpaxjaaHuHa (popma npusaraercs), B KOTOPYIO 3aHOCUTCS COZlep)KaHue 0OpallieH sl Mpax/IaHuHA
Ha JINYHOM IIPUEME, a TAK)KE PE3OJIIOLIMSI BEYILLET0 IPUEM, C IOPYUYEHUEM JI0JPKHOCTHOMY JIMILY.
[Tpy HEOO6XOIMMOCTH IrpaX1aHaM IpeIaraeTcsl U3JI0KUTh CYTh BOIPOCa B MIMCbMEHHOM BH/IE.
[TuceMeHHOE 0OpallleHre B 3TOM CIIy4ae PErUCTPUPYETCS U pacCMaTPUBAETCS B YCTAHOBJIEHHOM
HOpsi/IKE, @ B KapTOUKe JienaeTcst oTMeTKa «OCTaBIIeHO 3asBICHUE» U aTa PEruCTpaLuy.
B citydae ecnu u3noskeHHBIE B yCTHOM 0OpameHnn (hakThl 1 00CTOSTEIHCTBA SBISTFOTCS
OUYEBUIHBIMU U HE TPEOYIOT JIOMOIHUTENBHON IPOBEPKHU, OTBET HA OOpAllEHUE C COTJIacusl
rpakJIaHMHA MOYKET OBITh JIaH YCTHO B XOJI€ JINYHOTO MTPHEMA, O YeM JICIAeTCs 3aIKCh B
KapTOUYKe JMYHOI0 IpueMa rpax/aHuHa. B ocTalbHBIX cllyyasix AaeTcsi MMCbMEHHBIH OTBET 110
CYIIECTBY MTOCTABJIEHHBIX B 00paIlleHNH BOIPOCOB.
7.5. Ilpu MOBTOPHBIX 0OpalIEHUSIX MOAOUPAIOTCA UMEIOIIUECsS MaTepHallbl IO JIENTy 3assBUTEIIS.
7.6. B Xo11e TMYHOTO MpUeMa TpaxKJaHUHy MOXET OBITh OTKa3aHO B IaJbHEHIIIEM PaCCMOTPEHUN
oOpaleHus, ecii eMy paHee ObUI 1aH OTBET 10 CYILECTBY IOCTAaBJIEHHBIX B 00OpallleHUH
BOIIPOCOB.

8. Pabora ¢ o0pameHnsiMH, NOCTABJICHHBIMH HA KOHTPOJIb
8.1. OOparieHus1, B KOTOPBIX COAEPKATCS BOMPOCHI, UMEIOIIHNE 00JIbIIIOE OOIIECTBEHHOE
3Ha4YeHHe, COOOIAETCS 0 KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX ITPaB U UHTEPECOB IPaX/1aH, KaK
npasuiio, craarcs Ha KOHTPOJIb.
8.2. Ha xoHTponbHbIX oOpamenusx craBarcs nometku «KKOHTPOJIby» u «[TOJJIEXUT
BO3BPATVY».
8.3. JIO>KHOCTHOE JIMIIO — UCIIOJIHUTEID B YCTAHOBJIEHHBIE CPOKH PacCMaTpUBAET KOHTPOJIbHOE
oOparenue, THGOPMHUPYET O pe3yibTaTax 3aBeayronyto JJOY nubo 3amectutens 3aBeayromen
mo YBP, ToTOBUT OTBET 3asBUTEIIO.
8.4. Ecnu B o0OpallieHusIX rocyAapCTBEHHBIX OPraHOB COJIEPKaTCs MPOChObI MPOMHGOPMUPOBATH
UX O pe3ysbTaTax pacCMOTPEHUS I'PakJaH, TO UCIIOJIHUTEIb TOTOBUT OTBET U UM. Kak nmpasuiio,
9TH OTBETHI oANMUCHIBatOTCs 3aBeayromen JJ0OY. 3asenyromas JJOY Bnpase npennoxnuTh
UCTIOJTHUTEITIO MTPOAOIIKUTH PaboTy ¢ MPOBEIEHHUEM JOMOIHUTEIbHBIX TPOBEPOK HIIU TTOCIIE
MOJMUCAHUS OTBETA CIHMCATh MaTEpUaJIbl IO Pe3yJibTaTaM paccMOTpeHus oopaieHus «B nemnoy.
8.5. OOpalieHre CUnTaeTcsi UCIIOIHEHHBIM M CHUMAETCS ¢ KOHTPOJIS, €CJIM PACCMOTPEHBI BCe
MOCTaBJIEHHBIE B HEM BOIPOCHI, IPUHATHI HEOOXOJUMbIE MEPHI, 3aBUTENSIM J1aH OTBET.
8.6. IInceMeHHbBIE 0OpalleHus], Ha KOTOPbIE AAI0TCS MPOMEXYTOUHBIE OTBETHI, C KOHTPOJIS HE



cHuMarorcsi. KoHTposs 3aBepiaercst TOIbKO MOCe BEIHECEHHS M MIPUHATHUS HCUEPIIBIBAIOLINX
Mep IO pa3pelIeHUIO MPEATIOKEHNUs, 3asBIECHUS, Kano0bl. Perienrne o CHATUN ¢ KOHTPOJIA
npuHuMaeT 3asenyromas J10Y.

8.7. KonTponbHble 00panieHus T0JKHBI COIeP)KaTh KOHKPETHYIO U YETKYIO0 HH(OpMAaLIHIO 110
BCEM BOIIPOCAM, TIOCTABJICHHBIM B OOpAIEHUSIX TPaKJaH:

- €CJIM CPOKHM PACCMOTPEHUS MPOAJICHBI, TO JOHKHBI ObITh YKa3aHbI IPUYMHBI U OKOHYATENbHAS
JlaTa pacCCMOTPEHUS, 110 UCTEUEHUH KOTOPOH OyIeT TOTOIHUTENFHO COOOIICHO O MPOISIaHHON
pabore;

- B OTBETE JIOJHDKHO OBITH YKa3aHO O TOM, YTO 3asBUTENb B TOW HJIM MHOH hopme
poruH(OPMUPOBAH O pe3ysibTaTaX PaCCMOTPEHHUS,;

- OTBET 3asBUTEITIO TIOIICHIBACTCS PYKOBOAUTEIEM;

- K OTBETY MPHUKJIAIbIBACTCS] OPUTHHAT PACCMOTPEHHOT0 00pallleHus TpaXk1aHuHa, €CIIH Ha HEM
crout mwramn «[IOJJIEXKUT BO3BPATVY ».

9. KoHTpoJIb 32 cO0/II0IeHHEM MOPAIKA PACCMOTPEeHHUs 00paleHuii
9.1. 10JBKHOCTHOE JIMIIO B Mpeiesiax CBOCH KOMITIETEHIIMU OCYIIECTBIIAET KOHTPOJIb 32
COOJTII0ICHHEM TOPSIIKA PACCMOTPEHUS OOpAIleHU, aHATTU3UPYET COJEPKAHUE, MTOCTYHAIOIIUX
oOpartenuii u uHGopmupyet 3apeaytomryto 10V o HapylIeHHUIX UCTOTHUTEIbCKOM
U CITAIIIINHEI.
9.2. 3aBenyromas IOV npuHuMaeT Mepsl 110 CBOEBPEMEHHOMY BBISBIICHUIO U YCTPAHEHUIO
MIPUYHMH HAPYIICHHS TPaB, CBOOO U 3aKOHHBIX MHTEPECOB TPaXIaH.
9.3. JIua, BUHOBAaThIEC B HAPYIICHUU MOPSAIKA PACCMOTpPEHUs 00palleHui Tpak/iaH,
M3JI0KEHHOT0 B HacToseM [1010keHnn, HECYT OTBETCTBEHHOCTb, IPELYCMOTPEHHYIO
3aKOHOJATEILCTBOM PD.

10. XpaHeHue MaTepuasioB 1o 00palIeHUsIM IPAKIAH
10.1. 3aBenytomas IOV ocymiecTBiIsieT XpaHEHUE U UCTIOIb30BAHNUE B CIIPABOYHBIX U MHBIX
LEJISAX MPeJUI0KEHUH, 3asBICHUN U 5Kano0 rpaxaaH.
10.2. BHecTH B HOMEHKJIATYpy KypHaJI PETUCTPALIUU IO OOpAIICHUSIM FPaXKaaH.
10.3. OTBETCTBEHHOCTh 33 COXPAaHHOCTb JJOKYMEHTOB 110 OOpAIlleHUsIM IPaX</1aH BO3JIaraercsi Ha
3aBeaymomryto JJOY.
10.4. YcranaBnuBaeTcsi CpOK XpaHEHUs NMPeI0KEHNH, 3asiBICHUH, ka0l rpaxaaH 1
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHUEM U pa3pelieHueM — 5 yieT. B Heo0xoaumbIx
Cllydasix S9KCIEPTHOW KOMUCCUEH MOKET OBbITh MPUHSTO pelIeHue 00 YBETUNYEHUU CPOKa
XPaHEHUs WIH O MIOCTOSIHHOM XpaHeHUH HanOoJiee IEHHbIX MPeI0KEHUH rpaXkaaH.
10.5. ITo ncreyeHnn yCTaHOBJIEHHBIX CPOKOB XPAaHEHUS JJOKYMEHTHI 10 MIPETIOKEHUAM
3asiBJICHUSAM U Kajto0aM rpa)/iaH MoJIeKaT YHUUYTOKEHUIO B COOTBETCTBUM C YTBEPKACHHBIM
®denepanbHOil apxuBHOM cityx60it Poccun 06.10.2000 r. I[TepeuneM THMOBBIX YIpaBIEHYECKHX
JIOKYMEHTOB, 00pa3yIOLUXCsl B IEATEIbHOCTH OPraHU3allii, C YKa3aHUEM CPOKOB XPaHEHHUSI.
10.6. XpaHeHue nen y UCIIOJHUTEINIEH 3aIllpeIaeTcsl.
10.7. OGparieHus TpaXkjiaH MOTYT HAMPAaBIIATHCS B apXUB 0€3 paCCMOTPEHUS, €CJIM B HUX
COJIepKATCS PACCYXkJIEHUS 110 U3BECTHBIM MTPOOJIEMaM WIIM OJHUMAIOTCS YK€ PELICHHbIE
BOIIPOCHI, HE TPEOYIOLINE TOMOIHUTEILHOTO PACCMOTPEHHUSI, @ TaKkKe O€CCMBICIIEHHbIE 110
COJIEPIKaHUIO.
10.8. Pemenne o cnucannu yKa3aHHBIX oOparieHui npuauMaeT 3aBeayromas JI0Y.



HPUJIOKEHHUE

K [loyoxxeHuto 0 mopsaKe paCCMOTPEHHS
oOpartieHus rpaKaaH B aIMHHUCTPAITUIO
MBIOY «Jletrckuit cam Ne31»

KAPTOYKA JIMYHOI'O ITPUEMA I'PAXKIIAH
3aBEAYIOLIECH JETCKUM CaJ0M

Jara npuema

®.1.0. rpaxxnanuHa

Mecto paboThI

Homamnwuii agpec

Tenedon

Copeprxanue yCTHOTO 0OpaleHus

PesynbTar paccMOTpeHUsT YCTHOTO OOpaIIeHHsI TPaKIaHuHA

1.Komy otnpasieHo (pe30omronms)




2.JlaTa UCTIONHCHUS

3.JlonmoTHUTENHHBIA KOHTPOIh

4.CHATO C KOHTPOISL

5.Pe3ynbrar

6.JlaTa, OKHOCTH UCITOJIHUTEIIS

7.0T TpaxkJaHUHA MIPUHATO NUCcbMeHHoe 3asaBneHue ([Ipunaraercs)

Bx.Ne ot « » 20 T




KAPTOYKA JIMYHOI'O ITPUEMA I'PAXJIAH
3aBEYIONICH TETCKUM CaJIOM

Jarta npuema

®.1.0. rpaknaHrHA

Mecto paboThI

Jomarinuii anpec

Tenedon

Copeprkanne ycTHOTO oOparieHus

PesynbpTaT paccMOTpeHws YCTHOTO O0paIieHus rpakIaHnHa

1.Komy otmipaBiieHO (PE30ITFOITH)




2.JlaTa UCTIOTHCHUS

3./loTIOHUTENBHBIN KOHTPOJIb

4.CHATO C KOHTPOISL

5.Pe3ynprar

6.J/laTa, TOJDKHOCTH UCTIOJTHATEIIS

7.0T rpaxIaHUHA PUHATO cbMeHHoe 3asBnenue ([Ipumaraercs)

Bx.Ne ot « » 20 T
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